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 City Council Meeting 

May 31, 2005

Agenda Item Transmittal

Agenda Item #:       9    

Agenda Title: Library Circulation Policy
Council Action to be taken: Discuss and/or approve policy
Initiating Department:  Library
Staff Contact: Karen Ellis, Library Director



 352-3434   mailto:karen.ellis@ci.taylor.tx.us
	1. INTRODUCTION/PURPOSE



The Taylor Public Library has been operating for some time without written policies to direct staff in operations.  The Circulation Policy is a critical policy, and the Library Board has approved this policy draft.

	2. DESCRIPTION/ JUSTIFICATION


a) Background  The Texas Library Association and the Texas State Library and Archive Commission adopted Public Library Standards in 2004.  Parts of these new standards detail a list of administrative standards at different levels of compliance: basic, enhanced, and comprehensive.  Basic administrative standards for public libraries in the state of Texas include, among other things, having written policies and procedures in place.  It is good library operating practice to have formally approved library policies pertaining to important aspects of library services.

Currently the Taylor Public Library has the following written & approved policies:

1. Code of Conduct (approved by Library Board & Commissioners 1995)

2. TexShare (cooperative lending program, approved by Library Board 2002)

3. Computer & Internet Usage Policies (revision approved by Library Board 1999)

4. Library Mission Statement (approved by Library Board 1997)

b) Issues and Analysis


Much of this proposed Circulation Policy is existing practice at the Taylor Public Library.  Check out limits, fines and fees, card registration & patron responsibilities represent the Library’s existing standards.  New considerations include institutional card, which now require formal acceptance of responsibility from the head of that institution; establishing that children of any age can apply for a library card; more finely detailing required registration criteria; and allowing the Library Director to act with discretion when required.

	3. FINANCIAL/BUDGET


	4. TIMELINE CONSIDERATIONS


The Circulation Policy was proposed to the Library Board in April and was approved at their May 17th Board Meeting.  

	5. RECOMMENDATION


It is the recommendation of Library staff and the Library Board that the Taylor Public Library Circulation Policy be approved by the City Council.

	6. REFERENCE FILES 


9a Library Circulation Policy
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